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I.  BUREAU DIRECTIVE:

Probation & Parole Bureau employees will follow established procedures and use standardized forms
for writing and distributing various reports and correspondence to the judicial system (i.e. district court
and Board of Pardons and Parole).

I1. DEFINITIONS:

None.

I11. PROCEDURES:

P&P 90-1(A) All Purpose Report Form shall be used by Probation & Parole Officers when submitting the
following reports/conditions upon request or as needed to appropriate authorities. The reports will be
reviewed by the Regional Administrator (RA) as needed.

Progress and conduct reports
Request for special conditions
Waiver of special conditions
Reports to district courts
Special reports
Miscellaneous reports
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The following shall be incorporated in the report:

I. Legal History

I1.  Adjustment to Supervision
I11. Action (Purpose of Report)
IV. Recommendations

IV. CLOSING:

Questions concerning this procedure shall be directed to the RA.

Form
P&P 90-1(A) All Purpose Report Form



